
RENAISSANCE EAST MIDLANDS 
museums for changing lives 
 
Course Booking Form 
 
How to book: 
 
Please complete one booking from per person, per course.  (Please copy booking form as required).   
Send/Fax or email your completed form(s) to: 
 
Workforce Development 
Renaissance East Midlands 
Lincolnshire Archives 
St. Rumbold Street 
Lincoln 
LN2 5AB 
 
Tel: 01522 526905  
Fax: 01522 522913  
email: workforcedevelopment@lincolnshire.gov.uk 
 
Your place on the selected course will be confirmed on receipt of your booking form.   
 
Course details will be sent to you approximately 7 days prior to the event. 
 
Places are limited so please do book early to avoid disappointment. 
 
If you have any questions about this application form, please contact the Workforce Development team.   
 
Course Title:  ……Writing for the Web………………………..….….. 
 
Course Date:  ……Thu 20 May 2010....…………………………......… 
. 
Venue:  …Highpoint, 165 Glenfield Road, Leicester….. 
 
Your name:  ………………………………………………………………….. 
 
Your e mail address:…………………………………………………………………… 
 
Your job title: …………………………………………………………………… 
 
Organisation:  …………………………………………………………………… 
 
Address:  …………………………………………………………………… 
 
…………………………………………………………………………………………………………. 
 
Tel:  ………………………………… Fax ………………………………………. 
 
Out of hours contact number:  …………………………………………………………….. 
(We request an out of hours contact number so we care able to contact you if the course is cancelled due to 
unforeseen circumstances) 
 
Do you have any dietary or mobility requirements? ……………………………… 
 
…………………………………………………………………………………………………………….



 
Learning Outcomes 
 
Learning will involve the development or deepening of skills, knowledge, understanding, values, 
ideas and feelings, which in turn can lead to change, development and the desire to learn more. In 
discussion with your line manager would you please highlight the expected benefits and/or outcomes 
for you and your organisation from attending this course? 
 
Expected Benefits/Outcomes – Personal 
(how you will benefit from attending this course) 
 
………………………………………………………………………………………………………………………………… 
 
……………………………………………………………………………………………………………………………….. 
 
Expected benefits/outcomes – Organisational 
(how your organisation will benefit from you attending this course) 
 
………………………………………………………………………………………………………………………………….. 
 
………………………………………………………………………………………………………………………………….. 
 
 
 
I approve this application for a place on this course and accept the terms and conditions: 
 
Name of Line Manager:    …………………………………………………………….. 
 
Signature of Line Manager: ……………………………………………………………………… 
 
Job Title ………………………………………………………………………………………… 
 
 
Travel 
 
If you would like to attend any of our training courses but have difficulty with travel arrangements, 
please do get in touch with us to discuss. 
 
 
Cancellations 
 
Cancellation of a booked place on one of our courses must be made at least 2 weeks prior to the 
event. Cancellations made after this date will incur a charge equivalent to the full market price of 
your place, unless there are mitigating circumstances or you can arrange for a substitute to take your 
place. We do operate reserve lists so it is in your interest to notify us of any cancellation at the 
earliest convenience. All applications made for places on our courses are subject to this condition. 


